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Quick Recap

* What is the source to calculate FSS Tax?
* How do | determine which Social Security category applies?

e Can | pay Social Security from more than one employment?
Take note of the Malta Budget measure October 2021
Persons working in more than one part-time job will have the option
to pay the contribution on more than one job (up to a maximum of 40
working hours) in order to pay a higher contribution rate thanks to
which they can benefit from a higher pension rate




Award in Payroll Fundamentals
19.10.2022

Quick Recap
* What is the source to calculate FSS Tax?

Single Rates Married Rates Parent Rates
Chargeable Income Chargeable Income Chargeable Income
From To Rate  Subtract From To Rate  Subtract From To Subtract
€9,100 0% : €- €12,700 0% - €- €10,500 / €-
€9,101 €14,500 15% €12,701 €21,200 15% €10,501 €15,800
€14,501 €19,500 25% €21,201 €28,700 25% €15,801 €21,200
€19,501 €60,000 €28,701 €60,000 25% €21,201 €60,000

€60,001 and over ; €60,001 and over 35% £€60,001 and over

www.21Academy.education
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Quick Recap

* How do | determine which Social Security category applies?

Basic Weekly Wage' € Weekly Rate Payable® €
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Basic Weekly Wage or the weekly equivalent of the basic monthly salary

z For percentage rates, the weekly rate payable is calculated to the nearest cent
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Different types of Employment

* Local
* EU
* TCN (Third Country National)
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Different types of Employment

e Refugee status (Asylum Seekers)

The person can only work in the country in which the
status was granted.

An employment licence is issued by Jobsplus (time-frame
is usually 4-6 weeks)
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Onboarding / Engagement

The employer is responsible to notify Jobsplus of every engagement within 3 working days from the first
day of employment.

We suggest that you register to the Jobsplus portal be able to submit registrations electronically.
However Jobsplus engagement forms can still be submitted by email to hriu.jobsplus@gov.mt

Every Expatriate / foreign employee needs to be registered for social security via online portal
The social security number is provided via email

https://www.servizz.gov.mt/en/Pages/Inclusion_-Equality-and-Social-Welfare/Social-
Solidarity/Benefits-and-Services/WEB632/default.aspx

The employee/employer is also responsible for applying for a Tax Number
For residents this should to be completed online -
https://finance.gov.mt/en/eForms/Pages/Expatriates-Taxpayer-Registration.aspx [\
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Employment - Local

 |D Card would be the person’s tax number and Social
Security Number

* The process is very straight forward
* Be informed of the tax status / percentage to be applied

 Social Security deductions as per normal schedule
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Employment
Maltese Nationals

e Contract of Employment

----------

 Complete and submit FS4
(email PDF to fss.cfr@gov.mt)

 Register with Jobsplus (online
portal)

income and tax paid (previous = e f,
PAYEE'S DECLARATION P HAME O SIGMATL //\
employment for current year) L )
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Employment — EU / Expats

* Apply for Social Security number
* Tax number

* Do not assume that the Maltese Resident Card is the tax
number (validate the SS number to confirm)
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Employment
Non-Maltese (EU)

e Contract of Employment
L . . I

* Application for Social Security |

Number (online)

* Application for Tax Number if
not automatically generated

 Register with Jobsplus (provide
copy of ID / passport)

* Complete and submit FS4 . Dl
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E m p I Oy m e nt FO r m S | EXPATRIATES TAXPAYER REGISTRATION FORM

DETAILS OF TAXPAYER FEIRA T B COMPLETED (N CAMTAL LETTERS )

Resident - to be submitted Online

LD, Ma:
Importont: Fiease cttock the Morrioge Certificete and o D on d by both
spouses decharing thot the coupie are married ond Nwing togetiher in Malta.

OTHER CONTACT DETAILS (employer or tax representative, where applicable)
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Tel: (00 355) 2296 2296 emaill: tax

| harstry undertais
the informatic
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Freephomne: 152

E m p I O m e n t F o r m s UFFICCJU TAL-KUMMISSARJU TAT-TAXXI OFFICE OF COMMISSIONER FOR REVENUE
Sezzjoni : Taxpayer Service 1 Section : Taxpayer Service
y Flariana - Makta _E Floriana - Malta
N On_ReSI de nt - Su b Itted Vla e a I I NON RESIDENT TAXPAYER REGISTRATION FORM

taxpayeregister.cfr@gov.mt
ame . - - - = ]
Surname . 00 1]
Em of Birth C /"[ /L ]
Passport No. 1]
Foreign Address
DoorHse Name
Street
Locality
Country
Post C

Name/Surname
DoorHse Name
Street

Locality
Country

Post Code

Tax Details

Language Option English [ ] Maltese | |
Purpose for Registration
First Return Required (Year of Assessment) | |

Declaration:

I, , appearing on behalf of Dr./Mr./Mrs./Ms. (*)
, declare that he/she has no other (%)

income earning assets in Malta.

Signature :

[*] Dalata whers nat applicable

www.21Academy.education
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Employment — TCNs

* Work Permit or Employment Licences
Issued by Identity Malta
Single Work Permit
Termination / Change of Employer or Designation

 Social Security Number

e Tax Number
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Downloads — CfR 19.10.2022

e E-Services — Employers e-service
https://cfr.gov.mt/en/eServices/Pages/IRD-Services-Online-Employers.aspx

Forms and Guidelines

Click on the following links to access forms and guidelines relevant to FSS obligations and submissions. The
Electronic Lodgement Specifications is a guideline which is more technical in nature and aimed at payroll
software developers who may be required to provide the facility of the electronic lodgement to their
clients.

» Electronic Lodgement Specification

» CFR 02 - Authorise Tax Rep.

» CFR 03 - Registration Form

» FSS with FBT Spreadsheet *

» Download the FSS e-filing sheet for MS Office 2007 and onwards
» Set up Taxation 2-Factor Authentication
» Power-point Presentation on how to Submit FSS data /

//\ \
/
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Downloads — CfR

I S - » FSS with FBT Spreadsheet

) Category 3
Emoluments Car Allowanc Car FBV Other

F S Final Settlement System
(€) Currency Base

12 Pay Periods of Year

Cash (€) Non Cash (€) €

Pay ; { - y 1 Category 1 G Category 3 Emol+FBY
Penod Emeluments C 0 Car FBV Other YTD

L= - - T R - R X R - R R

JEE——

J ok
[ e R e e e [ s Y s O e Y e Y e Y e R e |

0.00 0.00 0.00 0.00 0.00

Mon Cash FBY
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Online Validation / Submissions 19.10.202

* https://cfr.gov.mt/en/Pages/Home.aspx
* Log in with E-ID

Income Tax Services

Logout CFR Website

Main Menu Please choose an option from the left

Submit FSS Files

PE De-Activation Submit FS5 Files
View ESS Results This function is used to file end of year FSS Files. The FSS Files should mest the specifications issued by the Commissioner For Revenue

View FSS Payments FSS Submission Results
FS5 This function enables vou to view file submission history and results. Any validation errcrs are also listed here,

validate IDs View FSS Payments
Validste NIs This function allows viewing of FSS payments for a specific yvear.

FS5 Interactive Form

Fill in the Payer's Monthly Payment Advice (FS5) and effect payment online.

Change Client
Change Role
Main Page Change Client

Allows you to service a different client.

Change Role
Allows you to change your working profile.
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Read this: Prepare:
Sta nd Paper and Pen (thought you had them!)

(o o
Calculator / Calendar (use PC)
and

Stretch!
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Let’s Discuss... / Full name
v’ Address
_ . v’ Date of Birth
* What information / documents do 7 Conmres Nomilser (2]
we need to include the employee v Email Address

: P
in payroll software? v Date of Employment

v Tax & SS Number
v IBAN

Employee complete profile v’ Employment Basis (Full-time/
Full-time Reduced Hours /

Part-time)
v Weekly Hours
v’ Salary + Allowances
v’ Designation / Job title

v’ FS3s all previous employment
current year

//\ \
/

v’ Absence entitlement |
v Any other relevant information
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Let’s Discuss...

* |t is imperative to have all the employee information provided to you
immediately.

* |t would be very difficult to obtain any missing information in case of
termination or the employee leaving the island

* This information is crucial for the submission of the End of Year declaration
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Let’s Discuss...

* How do you receive information / profile of a new employee?

* Do you retain employee records manually?
* Are these updated regularly?
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Let’s Discuss...and calculate

1 Info

Peter, a Maltese resident, is a new employee.

His date of birth is 01.10.1974
He has joined a company on 3™ October 2022, on a full-time basis

The employee’s tax status is Single and has a basic gross annual salary
of €25,000. No other fixed allowances are agreed upon in the
contract of employment

The employee was in employment elsewhere till 30.09.2022

www.21Academy.education
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Let’s Discuss...and calculate

* What are the required forms / registrations?

* Jobsplus
v Engagement Form
v'Submit: Online / hriu.jobsplus@gov.mt

 Commissioner for Revenue (CfR)
v’ FS4

v’ Submit: fss.cfr@gov.mt
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Let’s Discuss...and calculate

* What do we need to check / verify before including the employee in
payroll software?

e Validation of

»Social Security Number
»Surname and ID Card / Tax Number
> |BAN

* FS3s previous employment
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Let’s Discuss...and calculate

e Calculate:

* What would Peter’s monthly hours be on his payslip?
* What is his basic monthly gross?

* |dentify the Social Security category — what is the basic weekly
wage?

* What would the basic gross salary and Social Security deductions
be in December 20227
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Let’s Discuss...and calculate 19102022

e Calculate:

* What would Peter’s monthly hours be on his payslip?

Peter is employed on full-time basis of 40 hours per week

40 hours x 52 weeks = 2080 hours
Divided by 12 months = 173.33 hours per month
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Let’s Discuss...and calculate

e Calculate:

* What is his basic monthly gross salary?

Peter has an annual gross salary as per contract of €25,000

€25,000 divided by 12 months = €2,083.33
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Let’s Discuss...and calculate

e Calculate:

* |dentify the Social Security category — what is the basic weekly
wage?

Peter has an annual gross salary as per contract of €25,000

€25,000 divided by 52 weeks = €480.77 per week (rounded)

www.21Academy.education
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Let’s Discuss...and calculate
* |dentify the Social Security category (€480.77)

Basic Weekly Wage' € Weekly Rate Payable? €
A | 010 | 18283

e
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1 Basic Weekly Wage or the weekly equivalent of the basic monthly salary

2 For percentage rates, the weekly rate payable is calculated to the nearest cent
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Let’s Discuss...and calculate

e Calculate:

* What would the basic gross salary be in December 20227

Basic Salary: € 2,083.33
December Bonus € 67.55%
Total Gross: € 2,150.88
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Let’s Discuss... 19.10.2022

 Calculation of December bonus (full bonus is €135.10)

This is based on the working hours for the previous six months
July to December: 173.33 x 6 = 1040 hours

The employee joined in the beginning of October

Total hours July to December: 173.33 x 3 =519.99 hours (Oct-Dec)
Formula: 135.10 divided by 1040 hours x total number of hours

Formula: €0.74 x total number of days from 03.10.2022 - 31.12.2022
90 days x 0.74 = €66.60

www.21Academy.education
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Let’s Discuss...and calculate

e Calculate:

 What would the Social Security deductions be in

December 20227
Basic Weekly Wage: € 480.77
Category: C2
Formula: 480.77 x 10% x 4 Mondays

SS Deduction (Employee): € 192.31

www.21Academy.education
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Questions?

Thank You!
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